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ELECTIONS

Expenses - All Cities and Towns Over 3,500 Population................cceeenee. June 2012

Expenses - Towns Under 3,500 (Except for Marion County) ............ccccc.... June 2012
EMERGENCY MEDICAL SERVICES

Procedures for Establishment and Operation .............ccccocveeiiiiieeiiiieeeenne March 2008
ENCUMBRANCES

L@ Y o] 0] (0] o F= 1 1[0 1 SRS Dec. 2015
EXAMINATION OF RECORDS

REUESTS ..t Dec. 2011
EXCISE, ADDITIONAL JUDGMENTS

PIOCEAUIES ..ottt e e sbe e e Dec. 2016
EXCISE SURTAX AND WHEEL TAX

U S S iiieiee March 2014
FACSIMILE TRANSMISSION

S i Sept. 2015
FAIR LABOR STANDARDS ACT

Compensatory TIMe Off ........eoiiiiiii e March 2007

MiINIMUM Wage PrOVISIONS ........uueiiiiiiiieiiiiiee sttt March 2010

OVEIIME RUIES .....eiiiiiieiie et Part 1 June 2016
FEDERAL EXCISE TAXES

EXEMPLION ..ceiiiitiiee e Sept. 2016

RefUNAS ... Sept. 2016
FEDERAL FUNDS

P2 o] o] fo] o =1 1 o o 1 Part 2 June 2015

(OToTo T2 T a1 @AV =T o Tox =S PP PPPPN Sept. 2012

DUNS Number Requirements ..., Dec. 2013

ReIMbUrSEMENt GIrantS .......cooiiiiiiiiiiiiee e Part 2 June 2015
FIELD EXAMINERS

[AENEITICALION. .....eiiiiiiie e Sept. 2010
FINANCIAL ASSISTANCE

Non-governmental ENLItIES .........c.uuuiiiiiiiiiiie e Sept. 2016
FIREFIGHTING EQUIPMENT

Cumulative Fund in Cities and TOWNS ........cocuuviiiieieeiiiiiieeee e Sept. 2016

Rental - PUrchase CONLraCtS ...........ueeeiiiiiiiiiiiiiiie e Dec. 2007

Transfer to Volunteer Fire COMPANY ........ccooiiiiiiiiiiieeiiieee e Sept. 2009
FIREFIGHTERS, CITY

Equipment and Clothing AlIOWANCE ............coeiiiiiiieiiiee e March 2009

Residence REQUIFEMENLES .......oouiiiiiiiiiie ittt IC 36-8-4-2

.............................................................................................................. Sept. 2016
Worker's Compensation INSUFANCE .........ccceeiiiiiiiiieiiiee e IC 22-3-2-2
.............................................................................................................. March 2012

Worker's Occupational Disease Insurance (IC 22-3-7-2) ......cceeeveiiiivneennn. Sept. 2013
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FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS)
FIREFIGHTERS PENSION FUND
Benefits - 1937 Firefighter's Pension Fund .............ococeeiiiiii e IC 36-8-7
Benefits - 1977 Pension and Disability Fund............ccccccoviiieiiiiiiiiiniieeeee IC 36-8-8
Fiscal Officer's Responsibilities ..o Dec. 2010 10
FUNEral BENEFItS......oouiiiiiiiiie e Dec. 2008 6
Official Bond Requirements - Secretary - Public Law 117 .............cccvvveeee... June 2011 7
RECOIUS ...ttt e st e e s st e e s snbee e e e snbaeeeeane June 2012 20
FIRE PROTECTION
Contracts With Volunteer Fire COMPAaNIes .........cevveeeiiiiiireeeeeeeeiiiininneeeeeens Dec. 2015 3
FLOOD CONTROL DISTRICT
Salary of EXECULIVE SECIELANY ........ccoiiuuriieiiiiiieiiiiee et IC 36-9-29-9
FLSA
OVEIIME RUIES ...eeiiieeiiicieieee e e s ree e as Part 1 June 2016 1
FORMS
APPIOVAl OF ... —————— March 2014 7-8
.............................................................................................................. Dec. 2010 9
EXact RepliCas.........ccoo i June 2012 21
Sample Letter and ReSOIULION ........cooiuiiiiiiiiiiieiiiie e Sept. 2010 9-10
FOUNDATIONS
[0 T= 140 ] 1S (o T PRSP Part 2 June 2015 6
FUNDS
Creating NEeW FUNAS .........ooviiiiiiieieeeeeeeeeeeeeeeeeeeee ettt eeae e eaeaaaeeeees Sept. 2010 2
Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2))............ccceeeeeeee. Dec. 2015 3
Transfers
TEIMPOTAIY ... March 2015 8
10 1T 1 T SO PPPPNE Sept. 2016 4
RTAT 211 1T T =10 T o = PPNt Dec. 2013 5
Overdrawn - NO @UENOTILY .........oocuuiiiiiiiiei e March 2008 1
GARNISHMENT OF SALARIES AND WAGES
Maximum (IC 24-4.5-5-105) .....cuueeeiiiiiiei ittt June 2013 16
GARBAGE COLLECTION AND DISPOSAL
CRAIGES O ...t a e e e e e June 2008 10-12
1070] 011 7= Vo1 K3 (o] (TP PTTR PR Dec. 2008 7
User Fees, Establishment of ... June 2008 10-12
GASB Pension REPOIMING.........uuiiiiiieee ittt March 2014 9
Impact EmMpIoyers in 2015 .........oooiiiiiieiiie e Sept. 2014 11
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
GENERAL IMPROVEMENT FUND
Provisions Of IC 36-9-17 .....c.ccoiiiiiiiiiiie st e e snaee e e Dec. 2015 6

GRANT ANTICIPATION NOTES
[=d (0 1o1=T0 (U] (T March 2015 9
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GROUP HEALTH INSURANCE ..ottt Dec. 2010
.............................................................................................................. March 2009
GUARANTEED ENERGY SAVINGS CONTRACTS
REQUITEMENLS ....eiiiiiiiiie ettt Dec. 2012
HANDGUN LICENSES
Procedures for Applications and Transfers ........cccccooveiiiieeeeee e, Sept. 2013
HAZARDOUS MATERIALS EMERGENCY FEES ........cccooiviieeee e Sept. 2013
HEALTH INSURANCE, GROUP .......oiiiiiiiiiie e Dec. 2010
.............................................................................................................. March 2009
HERITAGE BARNS
PUDIIC Safety FEES.....oiiiiiiiiie e Sept. 2014
HOME RULE
COMPIBNCE ....eeeiieiie e Sept. 2011
HOUSING AUTHORITY
PENSION PIAN......oiiiiiii e IC 36-7-18-10(d)
HYDRANT RENTAL
Recovery of Costs from CUStOmMers..........cccooeeeeiii, Sept. 2012
INCOME TAX
LOCAl .. Sept. 2016
INDEBTEDNESS
Anticipation of Future Revenues - Citi€S .........uceviiiiiiiiiiiee e March 2015
Anticipation of Future Revenues - TOWNS ......ccccovviieeiiiiiee e March 2015
Funding and Refunding ..........oocveiiiiiiiii e March 2015
General Obligation INdebtedness ..........cvviiiiiiiiii e March 2015
Loans Between ULIIILIES ........cooiiiiiiiiiiee et March 2008
TIME WAITANTS .....eeeeieieee ettt e e e e e e e e e e e s s e e e e e e e e nnrereeeeeas March 2015
INDUSTRIAL DEVELOPMENT (IC 36-7-13)
CitIES AN TOWNS ...eeiiiiieie ettt e e March 2013
Industrial Development Program ............ccuueeeieieeiiiiiiieieee e e e IC 5-28-9
INSURANCE
Group Insurance for Public EMPIOYEES..........cooviiiiiiiiiiieiicc e IC 5-10-8
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2009
Self-INSUIANCE.......eiiiiiieii ettt IC 36-1-8-6(c)
Volunteer Firefighters ... Sept. 2008
.............................................................................................................. Part 2 June 2015
Worker's Compensation - Inclusion of OffiCers ..........cccouiiiiiiiiiininiiiinen. March 2016
Appropriations of Insurance Claim Proceeds...........cccccvveiiiiiiiiiiiiiieeniins Dec. 2014
INTERNAL CONTROL
TrainiNg MAtErialS ........oooiiiiiiiiiiie e Dec. 2015
TIMEIINE <o March 2016

INTERNET ADDRESSES
State Board Of ACCOUNTS .........uuueeiiiiieiiieiiee e e e e e e e e s e e e e s e e eeabaa s Dec. 2013
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INVESTMENTS
Accounting fOr INTEIEST.......ccoiiiiiii e Dec. 2010
.............................................................................................................. Dec. 2011
Accounting for Interest - City and TOWN COUIS.........ccoovviveeriiieeenniieee e, Sept. 2008
Accounting for Interest - Certificates of Deposit - Renewal......................... Dec. 2010
Accounting for Purchase of INVeStMeNtS...........ccovvveiiiiie e, Dec. 2010
Authority for Purchasing INVEStMENES.........ccooiviiiiiiieie e Sept. 2007
Certificates Of DEPOSIL .....uvuiiiieeeii i e e a e e e e e e e IC 5-13-9-4
Certificates of Deposit - Renewal Procedure ..........c.cocccvveeeeeeeiiiicinneneeenn, Dec. 2010
City and Town Court FUNAS ..o Sept. 2008
Deposit Accounts - Definition ..........ceveeiiiiiiiiiiiiee e IC 5-13-4-7
.............................................................................................................. IC 5-13-9-5.3
1= =T = | I PP RO IC 5-13-9
Interest Earned - Crediting ... Dec. 2010
.............................................................................................................. Dec. 2011
INVESTMENT FUNGS ... e e e e e e e s neees Dec. 2010
Investment Cash Management SYSIEM .........cccoevviiieeiiiiee e IC 5-13-11
Manner of Investing Funds - By FUN ..........ccoooiiiiiiiiii e Dec. 2010
Manner of Investing Funds - By Total Monies on Deposit ......................... Dec. 2010
Money Market Mutual FUNds..............co June 2009
Public Deposit Insurance FuNnd...............ccciii IC 5-13-9-8.5
Repurchase and Resale Agreements...........cccooeeeeiiie, IC 5-13-9-3
S T= 1] ET=T o1 o T =T o =] o £ PPN IC 5-13-9-2
SEIVICE CRANGES ...eeiiiiiiiie ettt e e rbnee e IC 5-13-9-8
Soliciting Quotations From Outside DepoSitories...........evevvreeeiierereriineeen IC 5-13-9-5
Terms of Investments — Two Year Limitation .........ccccccoovveiiiienie i, IC 5-13-9-5.6
United States GOvernment SECUNTIES ......c.eeeeiiiiiee i IC 5-13-9-2
ULIIEY FUNAS .ot Dec. 2015
INVOICES
Payment of - Requirements.........cccooe i March 2010
JURY DUTY
Compensation of Employees While Serving on Jury or as a Witness ........ Sept. 2008
LAW ENFORCEMENT
Continuing Education Program FEes..........cccceeiiiiiiiiiiiiei e Part 2 June 2015
LAW ENFORCEMENT FUNDS
[ (0 To Yo L1 =R March 2010
LEASE WITH OPTION TO PURCHASE
PrOCEAUIES ... e e e Dec. 2007
LEVY EXCESS FUND
PrOCEAUIES ... a e Dec. 2009
.............................................................................................................. June 2014

LIENS ON NUISANCE PROPERTIES .....cociiiiiiiiiieiee e Sept. 2013
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LOANS, TEMPORARY
AULNOTIEY TOF 1. IC 36-4-6-20
.............................................................................................................. IC 36-5-2-12
From Municipally Owned ULIlItIES ..........coocviiiiiiiiiii e March 2015 9
From Municipal Utility t0 City OF TOWN .....c.vvveiiiiiieeiiiieee et March 2008 5
Receiving Bids fOr LOANS .......coouiiiiiiiiiie it March 2015 6
Tax Anticipation Time Warrants ........cccccveeeeeeiiiciiieeeee e s seieneeeee e e s sninnee s March 2015 7
To Municipal Utility From City OF TOWN .....ccceeiiiiiiiiiieee e eee e Dec. 2011 8
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND
[ (0 To Yo L1 -SSR Sept. 2013 2
e e e e PATT 2 JUNE 2015 13
L0 LT PP T P POPPTPPRPP Sept 2013 2
Verified StateMENTS ......cooiiiiiiiiee e March 2010 5
LOCAL MAJOR MOVES CONSTRUCTION FUND
Special DIStrIDULIONS ........cooiuiiiiiiii e Sept. 2016 7
LOCAL OPTION INCOME TAX (LOIT)
Public Safety COStS ....coooeeiiie Sept 2008 5
LOCAL ROAD AND STREET FUND
Auditor of State Distribution Account NUMDbErs ..........ccoccveiiiiieiniiec e, Dec. 2016 7
USES (IC 8-14-2-5) ...ttt Sept. 2011 7
LUCRATIVE AND DUAL OFFICES
HOIAING ot e s sb e June 2012 20-21
MAJOR MOVES CONSTRUCTION FUND .....cccoiiiiiiiiiiieeiiiee e Sept. 2016 7
MARRIAGES
Persons Who May Solemnize .........ccccooei Sept. 2009 1
MARSHAL, TOWN
Clothing and Equipment AIOWANCE ...........ccevvvivveiieeeieieeeeeeeeeeeeeeeeeee e eeeeee March 2009 4
Special Death Benefit FUNG ... Sept. 2008 2
Deputies, NUMDET Of.......oeiiiiiii e June 2009 17
MATCHING GRANTS
Local Road and Bridge .........ccoouiiiiiiiiiieiiiiiee et Part 1 June 2016 7
State REQUIFEMENTS ... a e Part 2 June 2015 5
MATERIALITY THRESHOLD
REPOIING ..ttt e e ea e e e Dec. 2015 9
MEMORIAL DAY EXPENSES
Appropriations to Veterans OrganizationS..........cccccevevrieeeiiiieeeseniiee e June 2008 15-16
METROPOLITAN POLICE FORCE
EStabliSHMENT .....ooo o March 2011 2
MILEAGE REIMBURSEMENT
City and Town Officers and EMPpPIOYEES ..........uueeieieiiiiiiiiiiiieee e March 2009 1-2
SEALE RALE .....eeiiiiiiiie s Dec. 2016 2

FEABTAI RALE ...ee e e e e e s e e e aaaaanas Dec. 2016 2
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MILITARY LEAVE

ACTVE DULY ... e June 2014

National GUAINT DULY ......cocuiiiiiiiiiee et June 2014
MINIMUM WAGE LAWS

Fair Labor Standards ACL..........ooeiiiiiiieeiieieeee e March 2010
MONEY MARKET MUTUAL FUNDS

INVESIMENT TN oo June 2009
MOTOR VEHICLES

T TS o1 Tox 1o o PRt Sept. 2013

Penalties Collected for Failure to Timely Register ..........cccccevviiveeiiiieeeenne Dec. 2016
MOTOR VEHICLE HIGHWAY FUNDS

Annual Operational REPOIT.........ccoiiiiiiiiiiiieiit e Dec. 2013

APProved USES (IC 8-14-1-5) ....ccoiiiiiiiiiiiee ittt Sept. 2011

Approved Uses (OAG NO. 27, 1965) ....cocuviiiiiiiiieiiieie e Sept. 2015

Auditor of State Distribution Account NUmber............ccoocveiiniiiinniee e, Dec. 2016

Excise Surtax and Wheel TaX ... March 2014

Payment for Street Lighting ... Dec. 2016

Penalties for Misapplication.............cccco Sept. 2011

Use for Law Enforcement PUrpOSES..........ccoooiiiiiiiii, Dec. 2007

USE TOF SIHEWAIKS ......eeiieiiiiiee et Sept. 2009
MOVING TRAFFIC VIOLATIONS

ENOrCEMENT ... Sept. 2012

State Examiner DIreCtive 2015-1........ccoviiiiiiiiiiiiiiee e March 2015

.............................................................................................................. March 2015

MUNICIPAL ORDINANCE

ViOlatioNS BUFQAU.......uuuuuieiiiiiiiiiiiiiiiiii s Sept. 2016
MUNICIPAL UTILITIES (See UTILITIES, MUNICIPAL)
NATIONAL GUARD AND RESERVES

Leaves of Absence for Governmental Employees ...........cccccevviieeeiiiieeennns June 2014
NEPOTISM

Policy and DefinitioNS ..........oooiiiiiiiiiiiiie e IC 36-1-20.2

Contracting With @ UNIt .........oooiiiiiiiii e March 2016

NEWSPAPERS - PUBLIC NOTICE ADVERTISING GENERAL STATUTE (IC 5-3-1)
Number of Newspapers ReqUIred ...........ooocuveeiiiieiiiiiiiiiee e Sept. 2014
RAE CRANGES. ..cciiie et a e Dec. 2009

.............................................................................................................. Dec. 2011
.............................................................................................................. Dec. 2012
.............................................................................................................. Dec. 2013
.............................................................................................................. Dec. 2014
.............................................................................................................. Dec. 2015
.............................................................................................................. Dec. 2016

NEW HIRE REPORTING
REQUITEIMENLES ...coiiiiiiiiei ettt e e e e e e e e Dec. 2007
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NOTARY PUBLIC

Clerks and Clerk-TrEASUIEIS .........eiiiiiiiiieiiieee ettt Sept. 2008
NOT-FOR-PROFIT CORPORATIONS

Audits of Financial ASSIStANCE...........ccoiiiiiiiiiiie e Sept. 2016

Assistance to Public Health Nursing Programs..........ccccoveeiiiiieenniiee e, Dec. 2015
OATHS

Clerk-Treasurer's Notary POWETS .........ccoveiiiiiiiiiiiiiiiee e ssvnneee s Sept. 2008
OATHS OF OFFICE

WHEIE 10 DEPOSIT.....uviiiiiiie i it r e e e e s s e e e e e e s nnenes March 2012
OFFICE INQUIRIES

(1] £ PP PP UPPTPPPTTR Dec. 2008
OFFICE SPACE

PIOCEAUIES ...ttt st e e sbe e e e Sept. 2015
OFFICIAL BONDS - GENERAL STATUTE (IC 5-4-1)

AMOUNT . June 2009

BAITELE LAW ..eeiiiriiieiiiieiee ettt e e e e s e e e nnns March 2008

Bonds and COVErages ........coooeeiiiiie e Sept. 2015

FlING e June 2009

Fire Pension Secretary - PUDlIC LawW 117 .......cocoveiiiiiiieiiiiiieeeiieee e June 2011

Police Pension FUNG SECIELArY ........cc.ceeiiiiieeiiiiiee et Dec 2010

TRIMN Lo Sept. 2014
OFFICIALS

Disbursing Public FUNAS ... Dec. 2007

INtErest iN CONIACES ....coovieiiiiiee et March 2013

Leave POlICY ... June 2007

Signatures on Claims and Warrants............cceuvvveeeveeieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeees Sept. 2012

Town Official’s DULIES ... June 2009

Year End Duties - Outgoing OffiCialS.............uuvuririmuiiiiiiiiiiiiiinnnns Dec. 2011
OLD OUTSTANDING CHECKS

L0 g Lot =1 | = 11T o 1S Dec. 2013

L0 U] ¢ £ PP PPPPPPPRPPPPPPN June 2011
OMB CIRCULAR A133

Requirements and RefOrmS........c..uuuiiiiiiiii e March 2015
OPENING NEW LEDGERS

Procedures (See Cities and Towns Accounting Manual)
OPINIONS OF ATTORNEY GENERAL

Investment of Town Utility FUNAS .........cooiiiiiiii e Dec. 2015

Motor Vehicle Highway Fund - BUildiNgS.........ccccceeiiiiiiiiiiieeieee e Sept. 2015

Motor Vehicle Highway Fund - Street Lighting .........cccccovvieeiiiiieeeniiieeee Dec. 2016
OPINIONS OF ATTORNEY GENERAL

TrAVE] EXPENSE ...ttt Sept. 2012

OPTICAL IMAGES OF CHECKS
OrigiNal RECOIT.....cciiiiiiiiieiiii e March 2009
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ORDINANCES
ENOrCEMENT ... Sept. 2014 5
Publication of Penal OrdiNancCes ..........cccoiiiiiieiieiiiiiiieeee e Dec. 2013 5
Ordinance Violations BUICAU.............cocuuviieiiiiiiieiiiiee ettt Sept. 2016 5
.............................................................................................................. March 2012 1
Ordinance Violations on Private Property — Removal Costs............ccceee.... Sept. 2012 9-10
Publications Prescribing Penalties - CitieS ........ccveeeviiiiiiiieeie e June 2014 12
Publications Prescribing Penalties - TOWNS .......ccccoviiiiiiiieeeeeeeiicciiiieeeeeeen June 2014 13
OUTSTANDING CHECKS
Procedure for Handling Old Outstanding Checks ..........ccccccceviiiiiiiieeneeen. Dec. 2013 2
OVERWEIGHT VEHICLES
JUOAGMENTS ... e e Dec. 2008 9
PARKING METER FUNDS
] =110 | (=S OO IC 36-9-11; IC 36-9-12
Parking Tickets - Failure 10 Pay........cccceiiiiiiiiiiiiee e IC 9-30-11
PARKING TICKETS
UNPAID ..o Sept. 2012 14
PARKS AND RECREATION
Acquisition and Operation of GOIf COUISES ........covciviiiriiiiiiiiieee e, IC 36-10-5-3(b)
Board Member Salaries and Per DieM.........ccoocieiiiiiieiiiiiiiee e Sept. 2007 6
Bonds of Officers and EMPIOYEES ........ccooiiiiiiiiiiiii e IC 36-10-3-16
.............................................................................................................. Sept. 2016 2
Cumulative Sinking and Building FUNd...........c.oooiiiiiii e Sept. 2013 1
Nonreverting Capital Fund — Procedures to Establish ..............ccccoccveneins IC 36-10-3-20
.............................................................................................................. March 2012 5-6
Salaries and Appropriation TransSfers........vvevveeeeviiiiiiieeeeeeeeeeeeeeeee March 2008 5
Nonreverting Operating Fund ................ccc March 2012 5-6
.............................................................................................................. IC 36-10-3-22
Nonreverting Operating Fund — Use of Program Balances....................... Sept. 2012 6
Daily Deposits Required ... March 2009 7
PAYROLL
Deductions - REQUIFEMENTS .........eiiiiiiiie ettt Sept. 2011 10-11
Overpayments - Recovery from EmpIOYee .........cccccoviiiiiiiiiiiiniiieeiiien March 2008 6-7
Payroll Fund and Payroll Warrant - USe Of ..........ccoociieiiiiiiii e Sept. 2007 1-2
Record of HOUrS WOrKed .........ooeiiiiiieiee e June 2012 23
PENALTIES
ULIHEY BillINGS ..t eeeeeie ettt e e e e March 2009 6-7
PENSION PLANS
F Y 11 F= o] [N = o 1S March 2012 6
P E R e Sept 2015 6
PETTY CASH FUND
Procedures t0 EStabliSh...........ooociiiiiiiie e March 2012 7
Changing the Amount Set by COUNCIl ........cceeviiiiiiiiie e March 2012 7
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POLICE DEPARTMENTS
ACCIAENT REPOIT FEES ...t Sept. 2013
.............................................................................................................. Sept. 2010
ConfiSCAtEd WEAPONS ....ocoiuiiiiiiiiiiie ettt Sept. 2013
Criminal HIStOrY FEES .....coiiiiiiiiiiiiee ettt March 2015
Handgun LiCENSE FEES........oiiiiiiiie ittt Sept. 2013
Local Law Enforcement Continuing Education Fees.........cccccccooecvvvveneeeennn. Sept. 2013
.............................................................................................................. Part 2 June 2015
Metropolitan - Establishment in TOWNS .......cccccceveeiiiiiiiiieece e March 2011
Motor Vehicles - INSPECHION ..........uviiiiiie e Sept. 2013
POLICE OFFICERS, CITY
Age Limitation — Examinations Required ............ccoccveeiiiiieenniie e, Sept. 2010
Equipment and Clothing Allowance (IC 36-8-4-4) ........cccocveeiiiieeeiiiieeeee March 2009
L@ YT {1 = PR PPER IC 36-8-4-8
.............................................................................................................. March 2007
Residence REQUINEMENLS ........cviiiiiiiiiie it IC 36-8-4-2
.............................................................................................................. Sept. 2016
Worker's Compensation INSUFANCE ........ccceeveveieiee e IC 22-3-2-2
.............................................................................................................. March 2012
Worker's Occupational Disease INSUranCe.........ccoeeeeeeeeeeeenieesieiseeseeeeeesnns IC 22-3-7-2
POLICE PENSION FUND
ALOMNEBY FEES ... IC 36-8-6-5(b)
BENE LS .. a e e IC 36-8-6-8
.............................................................................................................. IC 36-8-6-9
.............................................................................................................. IC 36-8-6-10.1
.............................................................................................................. IC 36-8-6-11
.............................................................................................................. IC 36-8-6-12
Bond ReqUIrEMENTS ... Dec. 2010
.............................................................................................................. March 2016
Civilian EMPIOYEES ....coeveeeeeeiieeiieeeeeeeeeeeeee ettt eeeeeeeeaessaaasesasesneenenes IC 36-8-3-8(a)
Deferred Retirement Option Plan (DROP) ... Sept. 2012
Dependents Benefits ... IC 36-8-6-9.6
.............................................................................................................. IC 36-8-6-9.7
Disability BENEILS ......veieeiiiiiee e IC 36-8-6-8
DULIES Of SECIEIAINY ....veiieiiiiiee ettt IC 36-8-6-3(d)
.............................................................................................................. Part 1 June 2016
Funeral BENEitS.......ooi i Dec. 2008
Membership of BOAId ..........cooiiiiiiiiiiiii e IC 36-8-6-2
RECOMS ...ttt e e e e e e e e e e e as June 2012
POLICE RESERVES .......oo oottt e et IC 36-8-3-20
POPULATION DECREASES-2ND CLASS CITIES
EffOCLS OF .. Sept. 2007
.............................................................................................................. June 2009
.............................................................................................................. IC 36-4-1-1
.............................................................................................................. IC 36-4-1-1.1
PRECIOUS METAL DEALER
REQISIAtiON FEES......iiiiiiiiiiee e Dec. 2014

PRETRIAL DIVERSION PROGRAM FEES
PrOCEAUIES ...t e e e Sept. 2014
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PREVAILING WAGES
Department Of LabOr..........uviiiiiiiiieieee e

PROCUREMENT CARDS
Criteria fOr USAQE. ....civiiei ittt

PROMOTION OF CITY AND TOWN BUSINESS
REQUITEMENES ..eiiii it e e e e e s e e e e e e e s e raneeeeeeeanns

PROPERTY
Sale and Exchange Between Public BOIES .........cccoovviiiviieeeeeiiicciiieeeeeen
Sale of - Legal REQUIFEMENLES ........cuviiiiiie et e
Sale of - Personal Property ........cc.coooiiiiiiiiiiieiieee e

PROPERTY TAX ADVANCES
(=g (0 1o1=T0 U] (T

PUBLIC BUILDINGS
PUBLIC CONSTRUCTION LAW

(@Y1 Y/ =)
PUBLIC DEPOSITORIES (See DEPOSITORIES)

PUBLIC HEALTH NURSING ASSOCIATIONS
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PUBLIC IMPROVEMENTS REVOLVING FUND
PrOVISIONS Of LAW...cuuuiiiiiii it e e e s eeaaaas

PUBLIC LAWS - DIGESTS

PUBLIC NOTICE ADVERTISING (SEE ADVERTISING, PUBLIC NOTICE)
PUBLIC RECORDS (See RECORDS)

PUBLIC SAFETY (LOIT)
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PUBLIC WORKS AND IMPROVEMENTS (PUBLIC CONSTRUCTION)
Bid @nd BONG FOIMIS ....ccoiiiiiieiiiiiee ettt IC 36-1-12-4(b)(6)
Common CoNSErUCHON WAJE ........eeiiiiiiiieiiiiie e Dec. 2009
General Provisions of Statute (IC 36-1-12) ........cccceeriiieieiiiiieeiiieee e Dec. 2016
Interest on Payments for Road WOrK ... June 2013
Notice to Bidders - Detailed Specifications Not Required ................ceecn..e. June 2014
OPENING OF BIAS ....eeeeiiiiiieiiitiie ettt IC 36-1-12-4(b)(7)
.............................................................................................................. June 2014
Projects $2 Million and under — FINANCINg .......cccccevvviieeiiiieee i March 2015
RetaiNnage 0N CONIACES .....ciiiiiiiiiiiieieee e e e e e et e e e e e e e IC 36-1-12-14
.............................................................................................................. June 2008
PURCHASES
Articles Made in State INSttUtIONS ........ccvvieiiiiiie e IC 5-22-11
.............................................................................................................. IC 5-22-12
Computer Hardware and SOftWare ............ocoveeiiiieei e March 2014
General Provisions of Statute (IC 5-22)..........cooviiiiiiiiiiiieiiieee e June 2008
Land and BUIlAINGS ......ooeiiiiiieiiiiee ettt IC 36-1-4-5
.............................................................................................................. IC 36-1-10.5
Cancellation or Rejection of BidS...........cuvvviiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeanns March 2009
EXteNSIioN Of CONACES .......ovviiiriieeiiiieee et June 2009
Rental - Purchase Agreements ..., Dec 2007
.............................................................................................................. IC 36-1-10
State QPA Contract - Purchase From State Supplier ...........evvvvevevveeveveennns IC 5-22-10-15
Utilities - Exemption From Public Purchase Law..........cccococeeiiiieeeiiiiieeeenne IC 5-22-1-2
QUESTIONS AND ANSWERS FROM JUNE TRAINING SCHOOLS
2 L0 RO Sept. 2007
2010 OSSR Sept. 2008
2010 OSSR Sept. 2009
2000 et e bbbt et e e s Sept. 2010
200 bbbttt e s Sept. 2011
2002 bbb b e aee s Sept. 2012
2003 e Sept. 2013
2004 bbb s Sept. 2014
2005 bbbt b e s Part 2 Sept. 2015
20 OSSR Sept. 2016
RAINY DAY FUND
Dedicated FUNG .........oeiiiiiiieee e Sept. 2015
Excess CAGIT, COIT, CEDIT DistributionS..........cuueeeiieeiieieiiiee e, Dec. 2014
Procedures to EStabliSh.........coooiiiiiiiiii e Sept. 2013
TranSTErS frOM ... Sept. 2013
THANSTEIS 0. Sept. 2013
RANSOMWARE .......oiitiiiit ettt bbb et sabe e nee s Dec. 2016
RECORDS
Destruction of Canceled Bonds and COUPONS .........cceeeviiieeeniiiieeeniiiieeeenns June 2011
Disposing of Old Public Records (IC 5-15-6) ......ccccccvveriieiiieeinnic s Dec. 2007
Capital Assets Ledger - City and Town Form No. 211 (Rev. 2003)............. Dec. 2014
Opening New Ledgers (See Cities and Towns Accounting
Manual, Pages 11-34 and 11-35)
Public Records Go With OffiCe .........cceuiiiiiiiiiiee e Dec. 2011
Requests for EXamiNation ..........cc.uueeeiiiiiiiiiiieeee e Dec. 2011
Retention SChedUIES ........oooii e Dec. 2007
Right of Taxpayers to InSpect (IC 5-14-3) .......oceiiiiiiiiiiiiiiieeeeeee e Dec. 2012

YEAr ENA DULIES.....eu ittt ettt e e e e e et e s e e e aba s Dec. 2013
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REDEVELOPMENT
Commission Member Salaries and Per DIiemsS...........ceevvveeveveveeeeeeeeeeeeeeennnns
Real Estate Not Subject to Taxation (IC 36-7-14-37)......cccccveeriieeeiiiieeennnns
Sale and Lease of Real Estate to Other
Public Agencies (IC 36-7-14-22(8)) .....ccuveeeirurreeeiiiieeeiiieeeesniieeeesniieeeens
TAX LBVY ettt

RENTAL-PURCHASE AGREEMENTS
Necessary Provisions and ReqUIrEMENES ........ceeeeiivieeeiiiiiieeniiieee e

REPORTS
Annual Operational Report — Local Road and Street Fund.............ccceeunne.
Annual Financial Report

Financial Report to State Board of ACCOUNtS...........cevvvvvveieveeriiiriieennnns
Publication REQUIFEMENTS .........uuuviiieieieiiieieieieeieeeeeereseeeeeereeeeeeereeereennene
Report of Names, Addresses, Duties, and Compensation - Form 100R ...

RESIDENCE REQUIREMENTS
City Police and Fire Personnel ...........ccoccoiiiiiiiiiiiciiie e
ClErK-TrEASUIET . ... et ettt

RETENTION SCHEDULES
[ed ] o] [Todl = =T oo ] (o [

REVENUE BOND ORDINANCES
[=d (01010 [V {1

RIGHT OF WAY EASEMENTS — RECORDING
[0 1otz 1 IS [ (<Y< £

RIVERBOAT GAMBLING
AdMISSIONS TAX REVENUE ......uuiiiiiiieccccececceceeee e
Wagering TaX REVENUE .......coouiiiiiiiiie ettt
Riverboat FUNd ...
Donations t0 FOUNALION .........ooiiiiiiiiiieeiieee e
Revenue Sharing to Cities and Towns Without Boats.................................

RUBBER STAMP FOR SIGNATURES

SALARIES (See COMPENSATION)

SALES TAX
EXemption CertifiCates.........oooiiiiiiiiiiiiie e

SCAMS
Fraudulent EMAIS........oouueiiiiii et r e s e e aaaas

SEATBELT VIOLATIONS
PrOCEAUIES ...eeeieeeeee et e e e e e s
Official Opinion NO. 2003-2......ciiiii e
0] = 10
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March 2013
IC 36-7-14-27

IC 36-7-14-28
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Dec. 2007

Dec. 2016

Dec. 2016
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SEWAGE DISPOSAL PLANTS AND SEWERS
Cumulative Building and Sinking FUNd...........c.oooiiiiiiiiiic e Dec. 2008
Delinquent Accounts

COollECHION OF .o IC 36-9-23-33
DeliNQUENE FEES .....eiiiiitiiie et IC 36-9-23-31
.............................................................................................................. IC 36-9-23-33(a)(3)
DiscontinuUing Water SEIVICE ........cccvccviiiieie e esiiiieeeee e s s seeee e e e March 2011
Lien - Filing Procedure, Recording, EtC. .........ccccvvivereeiiiiiciiiieee e Sept. 2012
PENAIIES ..o e March 2009
Y=Y od =T O £ -1 o = SRR Sept. 2012
Unenforceable SEWEr LIENS .........cooiciiiiiiie e ceseeee e Sept. 2010
DelinqUeNt $5 Charge........occviiiie it March 2016
DEPOSIES ...ttt ettt e e e e e e e e e e e e IC 36-9-23-25;
.............................................................................................................. IC 36-9-23-28
.............................................................................................................. June 2014
Operation by Utility Service Board (IC 36-9-23-3(2)) ....vvvevrivrereiiiieeeiiieeennn March 2011
Uniform System Of ACCOUNTS .......ccoiiiiiiiiiiiiiee et March 2007
SICK LEAVE
Elected OffiCIalS .......ooieiieeieeee e June 2007
Written Policy Needed ........cccoooiiiiiiic e Dec. 2011
SIDEWALKS
1070] 0153 1 11 o3 1T} o R Dec. 2016
.............................................................................................................. Sept. 2009
SIGNATURE OF OFFICIALS
On Claims and WarTANTS ........cooiuiiiiiiiiiee i Sept. 2012
SINGLE AUDITS
Single Audit ACt AMENAMENLS .......ovviiiiiiiiiiiiieieeeeeeeeeee e eeeeeaeeeeeaanes March 2015
SOCIAL SECURITY
TaAX BASE ... Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2009
.............................................................................................................. Dec. 2010
.............................................................................................................. March 2011
.............................................................................................................. Dec. 2011
.............................................................................................................. Dec. 2012
.............................................................................................................. Dec. 2013
.............................................................................................................. Dec. 2014
SOLEMNIZATION OF MARRIAGES
Clerk-Treasurers, Mayors, and CIerks..........cccuueeeieiiiiiiiiiiiieie e Sept. 2009
SOLID WASTE DISPOSAL FACILITIES AND COLLECTION
CoNtracts REQUITEM.........coiiiiiiiiiiiiiie i IC 36-9-30-5(d)
[ (0 )Y 7T o I SR IC 36-9-30
.............................................................................................................. Dec. 2007

SPEED LIMITS — CITY AND TOWN STREETS
Maximum Lawful Speeds, Alteration of, FiNeS ..........ccccoieeeieiiiiiiiiiiieeneee. Sept. 2012
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Issue

SPECIAL FUEL TAX

REMITANCE OF...eiiiiiiii e March 2007

REPOIrtiNg ChaNQES......ccciiiiiieiiiiii ettt March 2014
STATE DISTRIBUTIONS

Fund Numbers, Name, Frequency, Fund Benefiting...........ccccocveeiniiienns Dec. 2016
STATE EXAMINER DIRECTIVES

Engagement of Private EXAMINEIS..........coccciviireieeiiiiiiiiieee e e cesiiinneeeae e Part 1 June 2016

Generally Accepted Accounting Principles Reporting ........ccccceeevvccvvvveeeeeenn. Part 1 June 2016
STATE FUNDS

APPIOPIIALIONS ...ttt Part 2 June 2015
STATE GRANTS

Separate Fund Required-Matching Grants ........ccccccoevevvieeieeeesiiiciiieeeeeeen Part 2 June 2015

APPIOPIIALIONS ...ttt Part 2 June 2015
STATE USER FEES

Procedures For Distribution............ccccoo oo Sept. 2010
STORMWATER MANAGEMENT SYSTEMS

Financing of ... Sept. 2012
STREET CUT DEPOSITS

Proper HaNAING ......ooveiiiiiiieee e Dec. 2012
STREET FUND (See MOTOR VEHICLE HIGHWAY FUNDS)
SURPLUS PROPERTY — TRANSFER OF

To Volunteer Fire COMPANY .......uuuuuuueiiiiiiiiiiiii s Sept. 2009
SYSTEMS

Computer Purchases and FOrm AppProvals .............eeevveeeeeveeeeeeeeeeeeeeieeneennnns Sept. 2010
TAX ABATEMENT

[ (0 To Yo L1 ] = SR IC 6-1.1-12
TAX ADVANCES

AULNOTIEY TOF ot Sept. 2007

TAXES (See FEDERAL EXCISE TAX, GASOLINE TAX, GROSS INCOME, SALES TAX)
TAXWRITE OFFS .. .. IC 6-1.1-36-7

TOBACCO — SALE OF TO MINORS
Procedure For Handling FINeS... ......oooviiiiiiiee e June 2013

TOWN EMPLOYEES
REMOVAL. ... ettt e e et e e e e e e s e e e eanns June 2009

TOWN MANAGER
EMPIOYMENT OF ..cooiiiiie e IC 36-5-5
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Issue
TOWN OFFICIALS
COMPENSALION......teiieiiieeee ettt e e e b e e s sabreee e Sept. 2013
DU ettt e e e e e eaaa e an June 2009
Vacancies in Elected OffiCeS . ... Dec. 2009
TRAFFIC VIOLATIONS BUREAU .....ovviiiiiiiie ettt March 2012
TRAINING MATERIALS
INtEINAI CONIOIS .. Dec. 2015
TRANSFER OF FUNDS
Dormant Fund Balances (IC 36-1-8-5(D)(2)) «vvvveereeeiiiiiiriieeieeeesiiivineeeeeeen Dec. 2013
Depleted FUNAS (IC 36-1-8-4(2)) ...cevvvreeririieeeiiiiee ettt March 2015
Temporary TrANSTEIS .......eiiiiiiii e March 2015
TOWN FUNGS ... Sept. 2016
TRAVELING EXPENSES
Meal EXPENSE AGVANCES .....cccoiiiiieiiiiiee ittt e e March 2009
.............................................................................................................. March 2016
Parking and TOll FEES........coooiiiiii March 2009
Reimbursement for SPOUSE ..o March 2007
Reimbursement to City and Town Officers and Employees....................... March 2009
.............................................................................................................. March 2016
State Called MEETINGS ....ociviiiieiiiiiie ettt March 2009
.............................................................................................................. March 2016
State Mileage RALE ........cooiiiiiiii e Dec. 2007
.............................................................................................................. Dec. 2008
.............................................................................................................. Dec. 2010
.............................................................................................................. Dec. 2013
.............................................................................................................. Dec. 2015
.............................................................................................................. March 2016
TUITION REIMBURSEMENT
PrOCEAUIES ... e e e e e March 2011
UNEMPLOYMENT COMPENSATION
EMPployer's Liability ........cooueiiiiiiie e IC 22-4-11-2(d)
UNCLAIMED PROPERTY — CHECKS
PrOCEAUIES ...ttt ettt e e sbe e e eaes Sept. 2010

UNSAFE BUILDING FUND......cciiiiiiiiiiiiiiecce e IC 36-7-9-14
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UTILITIES, MUNICIPAL
CaSh RESEIVE FUNG........ ittt e e e e
ClaimS = AlIOWANCE ......oenieie et e e e e e e e e eaa s
(01 Fo T 1] 11 [07= 11 ] E
Clerk-TreasuUrer's DULIES.........ooiuue et e e e e e e eaa s
DEPOSIES ...ttt e e e e e e eeeaae

Funds - Official Responsible for ........cccccciiiiiiiiiie e
GeNEral QUESTIONS.......ccvviiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeseseseessesesssesssesersssssrsssssssseraees
Hydrant Rental — Recovery of Costs from CUStOMEers ............coccvvveeveeennnns
Investments of Meter Deposit FUNGS...........ocoiiiiiiiiiiieiee e
Investment of ULility FUNAS ..........ooooiiiiii e
LOANS 10 CitY OF TOWN ..cceiitiiieiitiiee ettt ettt e e e e
Loans to Other ULIITIES .....cvvveeiiiiiiiiieeee e
Payments in LieU Of TAXES ...ccoiiiiiiiiiiiie ittt
Penalties on ULility BilliNgS........c.uveiiiiiiiiiiiiee e
Public Purchases EXemption..........ccccoooiiii
Public Works and Improvements - General Statute ..................................
SAIE OF i e
Utility Service Board Members - Salaries...........ccccceeiii
Unclaimed Wastewater Overpayments .........cccceeeeeieiiieeeeeeeeeeeeeeeeeeee,
UNCIAIMEd DEPOSIES .....eieiiriiee ittt ettt ettt et sbe e e anes
WaSteWater DEPOSIES.......ueiieiiiiie ettt

UTILITIES, SEWAGE (See SEWAGE DISPOSAL PLANTS AND SEWERS)
Temporary Loans from City OF TOWN ........oooiiiiiieiiiiiee e
Unclaimed Meter DEPOSILS ......c.vueeiiiiiiieiiiiie et
Underground Facilities...........cccoooo i
Uniform System of ACCOUNES ...
Utility Regulatory CommisSioN... ...t

VACANCIES IN ELECTED OFFICES

VACATIONS
Advance Payment AUtNOTIZEd ...........coooiiiiiiiii e
Written Policy Needed ..o
Elected OffiCIalS .......uveiiiiiiiee e

VEHICLE ACCIDENT REPORTS (IC 9-26 / IC 9-29)
[=d (010110 U] (T

VEHICLE INSPECTION FEES
[l (0 1e1=T0 (U] L1 PP

VENDING MACHINES
(00611010 411517 0] 4 ST PP
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March 2016
IC 32-34-1-1
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Part 1 June 2016
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March 2008
March 2011
March 2009
IC 5-22-1-2
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[ssue
VETERANS
Appropriations to Veterans Organizations
for Memorial Day Expenses (IC 10-7-13-1) ....cccceeeiiiieeeniiiieeeiieee e June 2008
Memorials — Appropriations to Establish and Maintain ..............ccccocceeenee. June 2008
VOID WARRANTS (CHECKS)
Old Outstanding ChECKS........cccoiiiiiiiiiiic e e e Dec. 2013
VOLUNTEER FIREFIGHTERS
AULOMODIIE AIIOWENCES .....oeiiiiieiiie e IC 36-8-12-5
Clothing and Automobile AlIOWANCE ..........ccooviiiiiiiiiee e Sept. 2016
(070] 131 01T 0 1S 11T ] o TSR IC 36-8-12-2
L070] 011 7= T4 1RO PPPURPPPPPPPPPPPPPPPR Dec. 2016
INSUIAINCE ... s Sept. 2008
.............................................................................................................. Part 2 June 2015
.............................................................................................................. IC 36-8-12-6
.............................................................................................................. IC 36-8-12-7
.............................................................................................................. IC 36-8-12-8
Unemployment Compensation ..., Dec. 2008
WARRANTS (CHECKS)
CaANCEIIALION ... Dec. 2016
Old Outstanding ChECKS.........ouiiiiiiiiiiiiieieieeieeeeeeeeeeeee e aaaaeaaees IC 5-11-10.5
.............................................................................................................. Dec. 2016
OPLICAl IMAGEM.......oiiiiiiiie it March 2009
Rubber Stamp SigNatUIes ........c.eeiiiiiiiii e Sept. 2012
DISNONOIEA ... Sept. 2010
W-4 REPORTING REQUIREMENTS
NEW HITES ..ottt e e e s e e naes Dec. 2007
WEED CUTTING ASSESSMENTS
CitIES AN TOWNS ...eeiiiiieie ettt e e June 2010
WEIGHTS AND MEASURES
INSPECLON OF ... Sept. 2008
WHEEL TAX
U S S i March 2014
WORKER'S COMPENSATION INSURANCE
Absence From Work fOr INJUIY ..........cooo e March 2008
.............................................................................................................. March 2016
City Firefighters and Police Officers (IC 22-3-2-2) .....cccuvieeieieiiiiiiiiieeeeene March 2012
INCIUSION Of OFfICEIS ... March 2016

YEAR END DUTIES
YEAr ENGA DULIES......eeiiiiiiiiie ittt Dec. 2016
Year End Duties - Outgoing OffiCialS...........occeeviiiiiiiiiiiiiieiie e, Dec. 2011
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